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Theo ddi sira chira/bd sung tai liéu

Ngay Vi tri Néi dung sira doi Ghi chu
Phan phéi tai liéu
TT Don vi
1 Ban Thu vién va Hoc liéu
2 Nguoi stt dung ciia Ban Thu vién va Hoc li¢u
3 Cac don vi thude va truc thudc Trudng
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QUY TRINH
XAC NHAN KHONG NO TAI LIEU

1. MUC PiCH
Quy trinh nay nhim muc dich dam bao quan 1y TL hiéu qua, tao niémqtin cho
ngudi sir dung va ho trg cac thu tuc hanh chinh cho NSD. N¢ ciing giup giam thiéu tranh
chap gitra BTV&HL va nguoi st dung, dong thoi nang cao y thirc trach nhiém trong
viéc muon va trd TL tai Ban Thu vién va Hoc liéu Truong Pai hoc Tha Dau Mot.
2. PHAM VI AP DUNG
Quy trinh nay ap dung cho NSD thudc Trudng Pai hoc Thia Dau Moét.
3. TAI LIEU THAM CHIEU
- Luat s6 46/2019/QH14 ngay 21 thang 11 nam 2019 ctia Qudc hoi vé viéc ban
hanh Luat Thu vién;
- Thong tu s6 14/2023/TT-BGDDT ngay 17 thang 7 nam 2023 cta Bo truong Bo
Gi4o duc va Pao tao v€ ban hanh Quy dinh ti€éu chuan Thu vién co s¢ gido duc dai hoc;
- Quyét dinh ) 260/Qb-DHTDM ngay 13 thang 3 nam 2024 cua Truong Dai
hoc Thu Daflu Mot vé€ Quy ché to chure va hoat dong cua Trung tdim Hoc li¢u truong Pai
hoc Thu Dau Mot;
- Tiéu chuin Quéc gia ISO 21001:2018 ctia Hé théng Quan 1y To chirc gido
duc nam 2018.
4. TU VIET TAT
4.1. Thuat ngir, dinh nghia
’ Xac nhan kl}éng no TL thu vién la van ban hodc chimg tir do Ban Thu vién va Hoc
li€u cap, 752'10 nhén rang nguoi st dung (sinh vién, hoc vién sau dai hoc, cdn b giang Vién,.:.)
da hoan tat moi thu tuc tai thu vién va khong con no TL. Van ban nay thuong duoc yéu cau
khi nguoi dung muon dang ky, tot nghi€p hoac tham gia cac hoat dong khéc lién quan dén
thu vién.
4.2. Tir viét tit

NSD Nguoi st dung
BTV&HL Ban Thu vién va Hoc liéu
BTCNSTT&PC Ban T6 chtrc nhan sy, thanh tra va phap ché
BPVBCC B6 phén vin bang, ching chi
BQLDBTSbH Ban Quan ly dao tao sau dai hoc
TL Tai liéu
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5. NOI DUNG QUY TRINH
5.1. Luwu dod

Ti€p nhan yéu cau

A4 ) 4 v A 4

<= -
BTCNSTT&PC BPVBCC BQLDTSPH NSD

BTV&HL kiém tra

Thong tin muwon tra TL

Xac nhan khong ng TL

Khoa tai khoan

Béo cédo

v

Luu ho so
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5.2. Mo ta
Thoi | Nguoi Biéu miu/ ho
TT| Néidung cong han | chiu Pon vi so' Minh
thanh|  phigm
1 |Tiépnhanyéucautircac| 01 |BTV&HL|BTCNSTT&PC
don vi, bo phan lién| ngay BPVBCC,
quan va NSD BQLDTSDH,
NSD
2 |Kiémtraho so muontrd | 03 | BTV&HL| BTCNSTT&PC [Email:
cia NSD trén h¢ thong ngay ,BPVBCC, - BTCNSTT&PC,
quan ly thu vién dé xac BQLDTSPH, | BpVBCC,
dinh tinh trang nog TL NSD | BQLDTSPH,
- Truong hop no TL: . NSD
Bao lai don vi li€n quan,
lam thua tuc tra TL khi
NSD mang TL dén tra.
Sau do tiép tuc budce 3.
- Truong hop khong no
TL: Tiép tuc budce 3.
Xac nhan khongno TL | 01 | BTV&HL| BTCNSTT&PC,| Email:
3 ngay BPVBCC, - BTCNSTT&PC;
BQLDTSbH .
> |-BPVB
NSD cc;
- BQLDTSDH; -
NSD
4 | Khoa thé 01 | BTV&HL Phin mém
ngay Libol
5 | Béocéo 01 | BTV&HL Canhan/Ponvi | Phan mém
ngay yéu cau Libol
6 | LuuHo so 01 |BTV&HL Phin mém
ngay Libol
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6. BIEU MAU AP DUNG

TT Tén biéu miu M4 s6 (néu| Thoigian luu Noi luu
co) ti thiéu
1 Xac nhan khong no TL | QT/BTVHL 5 nam -BTV&HL;
/08/BMO1 | (du kién theo 1 | - BPVBCC;
chuky kiém | - BQLDTSPH;
dinh) _NSD
2 Xac nhan hoan thanh 5 ndm -BTV&HL;
nghia vy (dy kién theo 1 | - BTCNSTT&PC,
chu ky kiém

dinh)




